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PA3JIET I
OBIIH MOJIOKEHUS

Y. 1.(1) BeTpemnnte mpaBuna 3a J0KyMEHTOOGOPOTAa M AENOBOJHATA NCHHOCT B
ObmmHcka apMuEuCTpamys Pagomup, Hapadanu mo-HataTsk Berpemmm IIPaBUIIA, YPEXKIaT
OpraHM3aIMATa ¥ TEXHOJIOTHATA 34 OCBHIIECTBIBAHE HA YIIPaBJICHYE Ha Je/I0BOIHATA JEHHOCT
1 U3II0NI3BAHE Ha CICKTPOHHATA CHCTEMA 32 PETHCTPAIUS M KOHTPOI Ha JOKYMEHTOO060pOTA.

()] OcHOBHa men Ha Te3W BHTPEIIHH MNPaBHIA € OCHI'ypsABaHE Ha Ka4eCTBEHO
aJMHHHCTPAaTHBHO OOCIy)XBaHE IIPH CIa3BaHC IPMHIMIHNTE, YCTAHOBEHM 3 3aKoHA 3a
aJMUHACTpAUMsATa, AJIMHHHCTPATHBHO mpouecyanHus komekc (AIIK), HapenGara 3a
aJMUHUCTPATHBHOTO OOCIYy)KBaHe M ETHYHMS KOZEKC Ha OGIIMHCKHS CITyXKHTEI.

3) BrTpemmnnTe npaBuia ce OTHACAT J10:

L Opranusamusara Ha paboTa ¢ IOCTHIIBAIIUTE H H3XOASIIHN JOKYMEHTH.

2, HMudopManmonno-aenoBogHaTa AeHHOCT, CBHP3aHa ¢ KOHTpOJIa TI0 Clia3BaHe Ha
CPOKOBETE.

3. VI3HCKBaHASATA KBM CIIYXKHTEIIHTE BHB BPB3KA C OCHIIECTBABAHE Ha A€TOBOTHATA
JIEHHOCT.

4. llpunarane Ha OpraHH3aLMOHHO-TEXHHYECKH CPEICTBA IIPH M3BBPIIBAHE HA

JAEJIOBOJHATA HEeHHOCT.

Yn. 2. (1) "AnmuHucTpaTHBHO 06CHy)XBaHe" € BesAKa NEHHOCT IO U3L'BPIUBAHE HAa
4/IMUHMCTPATUBHA YCIAYTW OT CTPYKTypuTe HAa aIMHHHCTPALUSTA M OT OpraHM3alldy,
IPEJIOCTABAIIM OOLIECTBEHH yCuyry',

(2) "KommiekcHO ajMHHHCTpaTMBHO oGCnyxBaHe” € TOBa oOCIy)XBaHE, HpPH KOETO
aIMUHHUCTPATHBHATA yCIyra C€ H3BBPIIBA OT aJMHHHUCTPATHBHH OpPraHH, OT JIMLA,
OCBIUECTBABAINN IYONMYHH (GYHKIMH, HIM OT OPraHU3alHH, MPEAOCTABAINM OGIIECTBEHH
ycayru, 6es a e HeoOX0AUMO 3asIBUTENAT fa IPETOCTaBs HHMOPMAIMS MM IOKA3aTEICTBEHH
CPEACTBA, 3a KOWUTO Ca HANMIC JaHHW, CHOMpPAaHH MM CB3JABAHH OT H3BBPIIBALIHS
aIMMHUCTPATUBHATA YCIyTa MBPBHYCH aAMHHUCTPATOP HA NAHHH, HE3ABHCUMO NAJH TE3W
AZHHU C€ IOAABPKAT B €JICKTPOHHA (pOpMa UJIH HAa XapTHEH HOCHTEIL.

(3) ..AnvuHHCTpaTHBHA ycayra' e:

1. m3jaBaHETO HAa MHJMBHAYANHHM AJMUHHCTPATHBHH aKTOBE, ¢ KOHTO CE ¥,70CTOBEPSBAT
(akTH ¢ IpaBHO 3HAYCHME;

2. HM3]2BAaHETO HA MH/MBHIYAIHH aJMHHHCTPATHBHH aKTOBE, ¢ KOMTO CC NpU3HaBa WK
OTpHYa CHIICCTBYBAHETO Ha NPaBa UK 3abDKECHH;

3. M3BBPUIBAHETO HA APy 4AMHHHCTPATHBHH ACHCTBHS, KOHTO NIPEACTABIABAT
3aKOHEH HHTEPEC 3a (PU3MIECKO HIIM IOPH/IUIECKO JTHIIE,

4. KOHCy/ITaluuTe, NPEICTABISBAIIE 3aKOHEH HHTEpEeC 3a duznvecko wiu
IOPHIHYECKO JIMLE OTHOCHO aIMHHMCTPATHBHO-IIPABEH PEXHUM, KOHTO CE /IABAT
10 cuiara Ha HOPMATHBEH aKT WM KOHTO Ca CBBP3aHM C M3JaBaHE HA
aIMHUHUCTPATHBEH aKT UK C H3BBPINBAHE HA IPYTa aJMUHHCTPATHBHA YCIIyra;

5. eKCHePTH3NUTE, IPE/ICTABIIBALINA 3AKOHEH HHTEpEC 3a Gu3MYECcKO MK FOPUIMIECKO JHIIE,
KOTraTo HOPMATHBEH QKT IMPEABMKJA TAXHOTO W3BBPIUBAHE KATO 3adSJDKEHHS HA

aIMMHUCTPANMATA HA BPXKABEH OPraH WM OT OBJIAaCTeHa OPraHu3arysL.
Ya. 3. (1) Ha genosoana peructpanms B cucremara ,,AKCTBP“ MOJUIEKAT CJICTHUTE
JOKYMEHTH W IPENUCKUTE, 00pa3yBaHy IO TAX:

L HoxymenTr ot THn "ciyKe6Ha KOpecTIOHAEHIM" — IICMO, JNOKIIaA, TOKIaaHa



3aIUCKa, CTAaHOBHIIE, pemenus Ha O6C, cnyxeOHa eneKTpoHHA I0INaA | TIp.

2. 3adBreHAA 32 M3BBPIIBAHE Ha aAMUHHUCTPATHBHE YCIIYTH.

3. JIOKyMeHTH 10O  AJMMHHCTPaTHBHONPOLECYANHHS  KOJEKC  -3asBJICHHC,
CHIHAJI, Xanba, IpeIoKCHIe U IIp.

4, JlokyMeHTH, To1aBaHu 110 3aKoHa 3a JOCTHII 0 0OIEeCTBEHA uHpOPMAITHSL.

5 Hpyru noxkymenTH:

—aJMMHHUCTPATUBHH aKTOBE (3alI0BE]IH );
~JIOKYMEHTH I10 KaJPOBH BBIIPOCH H MOJIOH 3a Ha3HaYaBaHe Ha paboTa;
—JIOKyMCHTH 32 H3BBPIICHH WM U3BHEPUIBAINN C€ CHCTKH -MHBECTHIMOHHHM IIPOEKTH,
odepTH, aKTOBE 32 COOCTBEHOCT, TPHKHA JOKYMEHTALS;
~CIPaBOYHO-MH(GOPMAMOHHH NTOKYMEHTH - JOKIauu, HH(OPMAIHY, OTYETH, IIPOTOKOJI,
IHCMA U CIIPaBKH;
—/ZIOrOBOPH 32 OTAABaHe IOJl HaeM Ha OOLIMHCKH IO3eMJICH U crpajeH (GOHI U J0rOBOpHTE
3a nposiax06a Ha HeIBIXKMMU UMOTH ¥ TBJITOTPAAHM MATEPHATHH AKTHBH;
—HOPMATHBHH AaKTOBE M [IPYrd PBKOBOJHM [OKYMEHTH HA BHCLIECTOSIN( OPraHH H
OpranM3alyy - yKasH, IOCTaHOBJICHH, Pa3sNOPeKIaHus, HapeOH, pelleHusa, HHCTPYKIUKY U
APYTH, U3NPATCHH 10 NOIATA HIM 4pe3 KypHep.

(2) Ocobennre cryuan Ha JENOBOJHA PErMCTpallds ca perJaMeHTHpaHy B Pasaen neru ot
HACTOSAINUTE BbTPEIIHH IIPABHIIA.

Y. 4. He nopnexar Ha AeMOBO/IHA PETHCTPALMS CIIETHUTE JIOKYMEHTH:
1. Ilepmoanynu mevaTHU M3JaHMs, B T.9. BECTHUIY, CIUCAHHS, OIOJETHHM U Jip.

2 JIn4Ha KOPECTIOHACHLMS.

3. UeCTHTKH U O3IpaBICHUS.

4. Tlokanu 3a KyNTypHH, GU3HEC, CIIOPTHH | JIp. HPOSIBH.

5.DUHAHCOBO- CIETOBOHHY (C M3KIIOYEHNE Ha NPUIPYXKABAIINTE TH TTHCMa).

6.CTaTuCTHYECKH TOKYMEHTH.

7 IlorpentHo gocTaBeHUTE.

Ya. 5. (1) JloxymenTnTe, ChabpXamy kiacH(HUupaHa MHGOPMAIMS M TEXHUYECKaTa
JIOKyMEHTallVsl, Ca U3BBH [IPEZIMETA Ha IEHHOCT Ha Te3H BHTPEINHH IIPaBHUIIa.

(2) ®vHaHCOBO-CIETOBOAHHTE JJOKYMEHTH Ce 06paboTBaT B CHOTBETCTBHE C H3MCKBAHUSITA
Ha 3aKOHa 3a CYETOBOJICTBOTO, 3aKOHa 3a GI0KETa U HALOHAITHATE CIETOBOIHH CTAHAAPTH.

PA3ZEJI 11

OCHOBHH M3VCKBAHHUS KBM CIYKUTEJIUTE BbB BPH3KA
AEJOBOJHATA JEHHOCT

Y. 7. (1) PexoBonuTennTe M CIyXHTETHTE OT OOIMHCKA AAMAHMCTpaNus Pagomup ca
JUTEXHH J1a IO3HABAT M CHA3BaT PasnopeOUTe Ha Te3u BrTpemnu npasua.
® JUTBKHOCTHHUTE JTHIIA HAMAT IPABO /1A MONyYaBar ¥ 00paboTBaT JOKYMEHTH KOUTO

HE Ca PETHCTPHPAHU B PE3OJTHPAHH.
(3) Tlpu HETOYHO MOCOYEH B PE3OMIOLMATA H3IBJIHHUTEN, OIPECICHOTO 3a H3IThIHEHHE



ATBXHOCTHO JIMIE JIOKNIA/Ba Ha PE30JHPATIHs PHKOBOIUTEN 3a IPABUIHOTO HACOYBAHE,
(4) TTonrygenute no ¢axca ¥ eNeKTPOHHA MOMA JOKYMEHTH, TOIEKATA Ha perucTpanus,

C¢ BXOIMpaT B aJAMHHHUCTparWBHO MH(popManmonHara cucreMa (AUC), cioex Koeto
TOJIy9CHUTE BXOIINY HOMEpA ce H3Ipallla Ha MOA4TeINTe UM, [0 HAYAHA IO KOHTO Te ca
3asBUJTH MICKAHSTA CH, CJIEl KOETO Ce HACOUBAT 34 PE30JIFOIAL.

Un.8. (1) PoxoBoacTBOTO ¥ KOHTpONa [0 OQOPMSHETO HA JOKYMEHTHTE H
OpraHu3alusATa Ha paboTa ¢ TAX ce OCBHLIECTBSBA OT CEKpeTaps Ha OOIMHATA.

(2) 3a mpaBANHOTO MPOTHYAaHE HA AENOBOAHATA JCHHOCT 3aMECTHHK KMETOBETE,
CCKPETApAT M HAYATHUIMTE HA OTIEIIHU €A ITHKHU:

L Jla 3an103HABAT HOBOTIOCTHIIMIHTE CILY)KUTEMHA C TE€3M BHTPEIIHU [IPABAJIA U J1a
OCHUTYpsIBAT M3IIBIIHEHUETO U OT JUTHKHOCTHHUTE JIHIA B ChOTBETHATA AUPEKIIUA.

2. Ha cremar 3a NpaBHIHOTO M CPOYHOTO H3ILJIHEHHE HA NPOM3THIAIIUTE OT
PETUCTPHPAHHATE TOKYMEHTH 3a/1a4H H 1 OCUTYPSBAT CBOEBPEMEHHOTO UM OTUHTAHE.

3. Ha ocurypsr cBoeBpeMeHHO 3aMECTHHIM HA OTCHCTBAIIUTE CITY>KHTCIIH.

4. Ha mojcurypar B3aHMO3aMEHSEMOCT Ha CIOYXKHTCIHTE, 3@ YMATO NEHHOCT
OTrOBAPAT U Ja CIEAAT 32 HOPMAIHOTO IPOTHYAHE HA JeJIOBOJHATA ACHHOCT.

3. Jla ~ ¥W3MCKBAT  OT  HamycKamUTe CIyXWTeId Ja  TpeJasarT ¢

NPHEMO-TIPENIABATENICH TIPOTOKOJN, KOHTO ChABPKA ONHC HA HAMHpAINATA CE€ HPH THIX
cayxeOHa IOKYMCHTaUMs HAa ONPE/IEICHH JUIBKHOCTHH JIMNA HIM HA LPEKAS UM
PBKOBOJIATEI.

Y. 9. 3a ocurypsiBaHe Ha NPaBHJIHOTO MPHEMAHE, PErucTpUpaHe W HaCOYBAHC Ha
NPAUCTUTE JOKYMEHTH II0 IIBTA 32 M3IBIHEHHETO UM, 33bIDKEHHE Ha [UIHKHOCTHHTE JIHIA OT
"UnpopmanuoneH tentsp " (UI]) e:

L IIpuemaneTo U perucrTpanmsira Ha JOKYMEHTH U TAXHOTO HPELOCTAaBSHE HA
IBPBUA Pe30JHpall.

2. IIpenasanero Ha JOKYMEHTHTE HA M3IBIHUTEIL.

3. llpenaBaneTo Ha roToBMTE NOKYMEHTH MM TAXHOTO H3IpALIAHe IO MOMIATA,
WM 0O JIPYT pel.

Y. 10. Ciiyxurenure, KOUTO MOATOTBAT OTTORBOPH Ha PETHCTPUPAHU JOKYMEHTH, Ca
JUTBXKHH:

L Ja npuemar 3asBlEHHATAa M BXO/IIATA KOPECTIOHAEHIMS C IIPHIIOKEHHTE
JOKYMEHTH OT CIIyKHTenuTe oT "UndopMannoHen nentsp" (ULI).
2. Ha mpenasar ma ciyxuremure ot "Undopmarmonen nentsp” (ML) Bonuxu

NIPUKIHOYECHU TIPCTHCKH ¥ U3XOMSINM JIOKYMEHTH 3a€JHO C TEXHHTE TIPHIOKCHHL.
M3XoAdIHUTe JOKYMEHTH CE M3TOTBAT B TOJNKOBA €K3EMILIAPH, KOIKOTO Ca HOJTy4aTeIuTe, 0
CIMH E€K3EMILISAP 32 TEKYINO ChXpaHeHue.

3. V3roTBCHUAT JOKYMEHT 110 JajleHa TIPelHcka a € 060CHOBAH, OCTOBEPEH, C
y0enuTea MOTHBHPOBKA C TOYHA H ACHA (GOPMYITHPOBKA.

4. Koraro ce noaroresiT oTroBopH, B Ha4amoTO Ha BCEKH JOKYMEHT [0
obpasyBaHaTa IIpeNKCKa Jia Ce BIIMCRBA HOMEPA Ha TUCMOTO, Ha KOETO
IPENOPHUMTENHO CE OTroBaps (Ha Bamr No ).

1. 11. 3abpanssa ce Ha JUIBXHOCTHHTE JIALIA [a 3aI03HARAT ChC CHABPKAHAETO Ha
CITy’XCOHHTE OKYMEHTH JIHIA, KOMTO HAMAT IIPSKO OTHOIICHHE KBM THX.

. 12. M3non3saneTo Ha NOKYMEHTH M CilyxeOHa WHGOPMANHs 3a MyGIHKAIMK B
TpecaTa 3a MacOBO OCBEJIOMSBAHE ¥ 33 IPYTH MyO/IMIHM [ENH ce JOITYCKa CAMO € pe3pEIICHIe
Ha Kmera Ha O6muna Pajgomup.



PA3JIEJ I

OCHOBHM ITPABHJIA 3A CH3JABAHE 1 O®OPMSIHE HA

JOKYMEHTHUTE
. 13 (1) Berpemnute ycTpolCTBEHY U PEraMeHTHPAIY AOKYMEHTH -IIPABHITHHLH,
UHCTPYKIMH, IJIAHOBE MPOTPaMM M T. H., KaKTO W H3XO[AIIUTE JOKYMEHTH N0 Wi. 3 ce
YTBBPXJIaBaT U moamicear oT Kmera wa O6mmmHaTa, OCBeH ako0 B HOPMATMBEH JOKYMEHT HE €
pasnopeseHo Apyro.
() AIMMHHCTDAaTHBHH aKkTOBRE (3allOBEM) M HAKA3aTeNIHM IIOCTAHOBICHHA Ce
noamucsar camo ot KmeTa, a mpu HETOBO OTCHCTBHE OT OIPEEICHO ChC 3AMOBE] JIALE 34

3aMecTBaHE.
(3) 3aMecTHHMK-KMETOBETE Ha OOIIMHATA MMAT IIpaBO [a IIOJINHCBAT CJCIHUTE
JIOKYMEHTH, CBBP3aHH ¢ PECOPHUTE UM OTTOBOPHOCTH:

~H3XOIAIM IOKYMEHTH, CBbP3aHHU ¢ aAMHHUCTPATHBHOTO OOCIY)KBaHE 14 IPasKIaHuU;
—NPUIPYXKUTECITHH TIHCMA;

—OTrOBOPH Ha MOJIOH, >xa01, CUTHATY M NPE/UI0KEHUS HA TPaX/IaHNTE;

—3aIIOBE/IH 33 KOMAaHIMPOBKA Ha CITYKUTEH B CTPAHATA;

—3aM0BE/IM 33 HOPMATHBHO YCTaHOBEHUTE OTILYCKH HA CITYXKUTENH;
—ynocroseperus obpasen YII-2 u VII-3 uzgasanu ot O6muna Pagomup.
(4) Cexperapar Ha OOLIHHATA HMA TIPABO JA MO/IIHNCEA:

—TIPUAPYKUTEIIHHA TTHCMA;

—YAOCTOBEPEHHS U CTY)KeOHU OeNeKKH;

(®) Ilpu nonarane Ha moamucKTe DO all. 3, ce IOCOYBA HOMEPA M JATATa HA W3JABAHE HA
3armoBe/ITa.

(6) IIpu monarane Ha MOIIHMC OT JIMIIE, M3PMYHO YITBIHOMOIICHO OT KMETa Ha obumHara,
Cce I10COYBa HOMEPA U JlaTaTa Ha M3/1aBaHe Ha 3aMOBETA.

(7) OpraM3anoHHO-Pa3OPEAUTEHATE JOKYMEHTH - HapeaGH, peleHus, TPOrpaMHy.
TIPABUJTHHUIM U T. H. Ha OOIIHHCKKS CHBET, CE MOAMICRAT OT
npencenarens Ha O0muHcKy cbBeT Pagommp.

Y. 14. (1) 3aBepeH npemnuc OT JOKYMEHT Ce H3aBa HA BHHIIHH IOpUIUYECKH U
(u3nuecKkn mMNa, TP NOXCKBAHE # B CHOTBETCTBHE CHC 3aKOHA.

¥ 3aBepkara ¢ mewmren ,,BspHo ¢ opuruHana" ce M3BBPINBA OT UIHKHOCTHOTO
JMIIE, IPH KOCTO CE ChXpaHsIBa OPUTMHAILT Ha JOKYMEHTA U/HIIH € U3TOTBIUIO KOIHETO.

3 Obo3nayenuero "BsApHo ¢ opuruHama" ce MOCTaBS HA BCAKA CTPAHHLA HA
MOKYMEHTa, C NOANMC HA YAOCTOBEPsBAIMA U TevaT Ha OOIKHATA, a Ha MOCIIEHATA CTPAaHHLA
IOAUUCHT € MPHIAPYXKEH OT MMeHara (COOCTBEHO u (aMHIHO) M "IBXKHOCTTA Hu
YIOCTOBEPSIBAIIH.

PABIEJ IV

NPTAHMAATIAG HA TR TNARNTHATA TERATNCOT



Yn. 15. (1) [JenoBoaHata neMHOCT B OOLIMHCKATA aJMHHMCTPAlVS € €IEMEHT
Ha JIOKyMEHTO000pOTa B 00XBaIla OCHIECTBABAHETO HA CICIHUTE OCHOBHH ACHCTRUS

1. [TspBOHauaNHa fenoBo Ha 00paboTka

2 Peructpanus Ha JaHHH OT Pe30TIOIHA

3. Kpaiina nenoBojHa 06paboTka

@ 3a genoBomHaTa NeWHOCT MO OTHONICHHE Ha OOIATa KOPECHOHAEHIHS Ce
Npujara MEHTpPaTU3NpaHa JCIOBOJIHA CUCTEMA.

3 JlenoBoaHaTa ACHHOCT ce H3BBPIIIBA B:

L "Muadopmanuonen nentsp" (V1) 3a 061110 aAMUHHCTPATHBHE JOKYMEHTH.

2. Ornen ,MecTHE faHBIM M Takcu" 3a JOKYMEHTH IO 3aKOHA 3a MECTHHTE

JIAH'BIIA H TAKCH.
3 AZMHUHHCTpalMs Ha KMETCTBaTa IO HM3BHLPLIBAHE HA YCIYTH, CBBP3aHH C
TPKAAHCKOTO CHCTOSIHUE K HOTAPHATHO YIOCTOBEPSABAHE Ha HOIIHCH.

@ Opranmszanuara Ha moroka oT goxymentd B HI[ ce ochlecTesBa upes
AJZMHHYCTpaTHBHA HH(OPMAIHOHHA CHCTeMA 3a YIIPAaBIEHHUE M KOHTPOJI 110 M3ITBLIHEHHETO Ha
aIMUHHUCTPATUBHHUTE YCIIyIH - IporpaMed mnpoaykt ,,AKCThP".

5) OpraHusanysTa Ha IIOTOKA OT JOKYMEHTH B OTHEN ,,MeCTHM AaHBIH U Takch" ce
OCBINECTBABA Ype3 MporpameH npoaykr , MATEYC".
©) Opranmzanuara Ha MOTOKA OT JOKYMEHTH B &/IMHHUCTPAIIMATA HA KMETCTBATA

Ce H3BBPINBA HA XapTHEH HOCHUTEJL, Ype3 BIIUCBAHE BHB BXOMAINH W H3XOISIIM JHEBHULIY.

Y. 16. (1) AUC e aBToMaTH3MpaHa HHPOPMAIMOHHA CHCTEMA HA A/ {MUEHCTPAIIHATA,
KOATO M3IIBIIHSABA CIIETHHTE OCHOBHH (DYHKIIH:

L ABTOMaTH3Hpa [IeTI0BOIHATA JECHHOCT, Upe3 3alMCBaHe B eNIEKTPOHEH BHI HA
KOPECIOHICHUHATA, HEWHOTO [ABIDKCHHE, WRIBJIHUTEIH Ha IPOH3THYAIIMTE 3aJa4H,
CPOKOBETE 3a U3ITBIHEHHE H PE3YNITATUTE OT H3ITBIHEHHETO HA 3Qa9HTE.

2. ABTOMaTH3Mpa OpraHH3alMATa HAa CPOKOBHS KOHTPOJI 3a H3IIBIHEHHE Ha
3a/1a9nTe.

(2) OcbInecTBsBAaHETO Ha OCHOBHHTE (YHKIMH Ha CHCTEMATa CE M3BHPIIBA OT
HOTPEOUTENHTE B CBOTBETCTBHE C TEXHUTE 3a(bIKEHUS ¥ BH3JI0KECHH 3aJa4H.

Y. 17. (1) Ynpasnernnero Ha AVIC ce ocblnectssisa ot cnyxutermre B UL che cremuure
3a/IbDKCHHUS !

L Bnucpane Ha BXOJUAIIM U H3XOMAIIM JOKYMEHTH.

2 ExeMecedHo chxpaHeHHe Ha 6a3aTa JaHHH OT CHCTEMATA Ha BhHIIEH HOCHTEL.

(2)  Tlorpeburemn ma AMC ca Bcwuku cayxutenu Ha O6muna Pamomup c
OCHTYPEHM PA3JIMYHH HHBA HA IEPCOHAJICH JIOCTHIT JI0 CUCTEMATA.

Yn. 18. IlppBoHavannara nemoBogHa oOpaboTKa Ha BXOMSALNIMTE M BHTPCIIHUTE
JIOKYMCHTH ce ochiecTBaBa B U1 B cnemnaTta mocnegosarennoct:

L Ilpuemane Ha MOKYMEHTH.

2 IIpoBepka Ha JOKyMEHTHTE.

3 Perucrpupane u knacupunupane Ha JOKyMEHTHTE.

4, Pasnipesienenne M mpemaBaHe Ha JIOKYMEHTHTE o

KOMIICTCHTHOCT M HallpaBJICHUS Ha PE3OJIFOLHITA.



Yna. 19. (1) Ilpm npwemanero u ImpoBepKaTa Ha JOKYMEHTHTE C€ YCTaHOBSBA
IIPAaBIJIHOCTTA Ha aJpeCHPaHeTO W CBhCTARSIHETO MM, KaKTO W HAJIMYHOCTTA Ha OIMCAHHUTE
CBHIIPOBOXAINM JOKYMEHTH M NpHioxkeHust. Koraro JOKYMEHTBT ¢e BHACA OT (PM3HICCKO JIHIIE,
TOH TpAOBa Ja € 0T HETOBO MME WJIH J1a € YIIhIHOMOIIEHO Jmite. CaMOJMIHOCTTA HA BHOCHTEIL
Ce YCTaHOBSBA C JIMYECH JIOKYMEHT.

@ 3a KOpeCHOHJICHIHATA, MOIyYeHa MO IMOMaTa, 3aAbDKUTEIHO CE 3ala3Ba M
HOINCHCKHAT IUIMK, B KOMTO € u3npaTteHa. B cimydaute no Pazaen ceMu IIIHKBT € HepasAenHa
YacT OT IPENHCKaTa. 32 BCHUKM OCTaHAIM CIydYaM IOCCIBALOTO 3ala3BaHe/yHHIIOKABAHE HA
IUIMKA CTaBa IO IPCIECHKA HA CIYXHTENs, Ha KOTOTO € BB3JIOKEHA 00paboTkara Ha
JIOKyMEHTHUTE.

3 KopecnionieHnusaTa M CBIPOBOKAAIMKUTE JOKYMEHTH, HEOOXOMMMH 34
H3BLPIIBAHE HAa aJMMHUCTPAaTHBHA YCJIyra, c€ CKaHMpaT W 3ama3BaT B Oa3ara JaHHM Ha
ABTOMATH3UPAHATA JCIIOBOJIHA CUCTEMA B SICKTPOHCH BHI.

@ Ilpu npuemane Ha OKYMEHTH (3asIBJICHHA) HA THINE HA 3asSBHTEIS CE M3/aBa
pasnucKa ¢ BXOASANIMS HOMED, CPOK 32 H3MBIHCHUC U TelIe(OH 32 Bpb3Ka.
® IMorperHo gocTaBeHaTa KOPECTIOHICHIINS - TIPe/THA3HAYEHA 3a APYT MOIy9AaTeN,

ce BpBIIa Hepa3leyaTana Ha ajpecara.

Yn . 20. (1) Peructpupanero Ha JOKYMEHTHTE CTaBa ¢ (OPMHpPaHE Ha 3AlNC B
aBTOMaTH3MpaHaTa HH(OPMAIMOHHA CHCTEMA.

Ya. 21. (1) Knacupuuupanero Ha JOKYMEHTHTE C€ W3BBPIIBA YPE3 MMOCTABANE HA
CHOTBETCTBAINMTE PErHCTPALMOHHN HHAeKCH B AUC.

@ Peructpanuonnnre nanexcun B AUC ce oGpasyear oT Ko, pasrpaHHyYaBall
BHIOBCTC oKyMeHTH npuemanu B M1 n nopenen nomep u uHaekc chriacio HomeHkmarypa
Ha ziesiata B obumHa Pajgomup

3 3a perucrpupanute AokyMeHTH B AMC ce npwiarar W3WCKBaHHATA M
npouenypure Ha cuctemarta ,, AKCTBP".

Ya. 22. (1) [TepBoHAYATHOTO PErICTPUPaHe HA BXO/SIIATE JJOKYMEHTH CE H3BLPIIBA B
JIEHs HA TAXHOTO IOTyYaBaHE WU MOCTHIIBAHE.

(2) IIbpBOHAYANHOTO pETHCTPHpaHe Ha M3XOAAIIMTE NOKYMEHTH C€ HU3BBPIIBA JIO
17:00 gaca.

Ya. 23. (1) Ilpu perucrpupaneTo Ha JOKYMCHTUTE BBPXY TAX C€ BIHCBA BXONSAIIHS
HJIH U3XOMSIIMS PETHCTPAIUOHEH HHEKC U IaTaTa Ha PETUCTPHPAHC.

@ AXO 1o npodiaema, TPETHpPaH B IMPUCTUTHATUS HIH TOCTHITHIAS JOKYMEHT,
uMa Bede o0pasyBaHa NPEMHCKa, JOKYMEHTBT C€ PETHCTPUPA ¢ MHAEKCA Ha MbPBOHAYAIHHS
JIOKYMEHT - H3TOUHUK 3a 00pa3yBaHe Ha MPEIHUCcKaTa.

€)] Wsxonsummre TOKyMEHTH, H3OPaTeHH B OTTOBOP HA Bede 00pa3yBaHa IIPENKCKa Ce
U3BEXAT KbM PCTHCTPAIlMOHHHS HHAEKC Ha 0Opa3yBaHaTa MPenucKa ¢ IaTaTa Ha H3BEXKIaHe.

@ Besiko mpeasase u preMaHe Ha XapTHCHH JOKYMEHTH HJIH APYTd



GH3MYECKH HOCHTET Ha HHQOPMAITAA MEXITy CITyXKHUTEIT Ha CHOTBETHATa aqMUHHUCTPAIMS CC
peructpupa B AUC .

Y. 24. (1) Crnyxutenute B oOMMHATA TIOJYyYaBaT €XKETHEBHO JTOKYMEHTHTE, YUHUTO
ajzipecar ca, ot ciayxurenure B UL,

Y. 25. (1) Cnen peructpupane Ha BXOASINUTE JOKYMEHTH, ChIIMTE CE HACOYBAT 3a
PE30IIOIMSA KbM PBKOBOJIEH CIIYXKHTEN (KMET, 3aM.-KMET UJTH CEKPETApAT Ha OOIIMHATA).

(%)) PoxoBoguTenuTe, KbM KOWTO Ca HACOYEHH TOJJICKAIA Ha PE30JIHpaHE
JOKYMEHTH, Ca JUTEXHU J1a TH PE30JIMpaT B JCHS Ha TAXHOTO IOJTydaBaHe.
€)) Pezomonmdra ce mocTaBsA BBPXY JOKYMEHTa H ChABPKA MAIKOTO M (GaMHITHOTO

HM€ Ha JUIBXHOCTHOTO JIHMIlE, HAa KOETO C€ Bbh3jJara Ja OpraHusnpa H3INBIHEHHETO,
¢dopMyIHpOBKa Ha 3a/adara: yka3aHHs 3a H3IIBIHCHHCTO U B CPOK, aTa Ha Pe30JIHPaHCTO U
[TOJIIHC Ha Pe30JIHpaIHsd PEKOBOAUTEIN. 3a pe30SIONMs ce CUHTa U II0CTaBeHara 3a/1a4qa ape3
HAKCTBP".

@ Pezonupanure MOKyMEHTH ce IpefaBaT Ha CeKpeTapkara Ha KMeTa 3a
oTpa3saBaHe Ha pe3omonuuTe B AUC

6] Perucrpanusta Ha JaHHUTE OT PE3OMOLUUTE CE€ OCBHIECTBABA YpE 3 BIIMCBAHE B
AWC, B perucTpaiiiOHHO-KOHTPOJIHA KapTa W MOCJIEeNBAIlO0 HACOYBAaHE Ha JOKYMEHTa IO
HAIPaBICHUE Ha PE30JIIOLHUATA.

© PasnpenencHueTo ¥ pa3sHacsHETO Ha BXOIAIIATa KOPECTIOHICHIMS ce
ocemectssBa oT cuyxurenure B HMII. JlokyMeHTBT ce TipegaBa/HacodBa CBHIJIACHO
PE30IONHATA HA OTTOBOPHYKA H/HIH U3ITHIHUTENS 3a U3IBLTHCHNE Ha 3a1a49aTa (W 3aa9uTe)
B JIEHd Ha II0CTaBsSIHE Ha Pe30IONUSTA WIH Hai-KECHO Tpe3 cileABamus paboTeH AeH.

@ Koraro ¢ pe3ononusra ca ornpeaeyieHH HIKOJIKO OTTOBOPHHITA WITA
U3IIBIHUTENN, OTTOBOPEH 3a Ch3/1aBaHE HA OPTraHu3alMsiITa 110 U3IIHIHEHHMETO Ha 33/1a4aTa Wil
3aJJauuTe € JJIBKHOCTHOTO JIUIIE, IOCOYECHO Ha BPBO MACTO B pe3omonusara. CIyKUTendTe oT
JEJIOBOJICTBOTO €a JUIEXHH J1a OCUTypAT HacOYBaHe M IOCTaBAHETO Ha 3a7jadara Ha BCHUKH
CITYXKHMTEIH, O KOUTO € IOCTaBeHa PEe30ITIONHATA.

®) Koraro ¢ mokymeHTa MM pe30oonusaTa He € OTpeIeiieH CPOK 3a M3MBIHCHUE U
[IpY JIMIICa Ha HOPMATHBHO YCTAHOREH CPOK, MPOU3THUAIUTE OT AOKYMEHTA 3a1a4uul Ce
H3IIBITHSABAT B 7 (cememM) JTHEBEH CPOK.

Yi1. 26. (1) U3xomgamure TOKYMEHTH CE TIPEACTABAT 32 MOMITAC OT PHKOROJIUTEIHTE 110
ui1. 13, an. 2-4 9pe3 cekpeTapkara Ha KMeTa.

@ Cnen moanucBaHe Ha JOKYMEHTHTE 1O al. 1 cekpeTapkara Ha KMeTa IpejiaBa
roroBuTe N1oKyMeHTH Ha UL
)] Ilo u3KIIIOYEHNE, B CiIydaii Ha CIIEINHOCT, TOTOBHTE W MOANACAHU JOKYMEHTH

ce IIpeJlaBaT OT U3IBIHUTENNUTE TupekTHO B ULI.

Ya. 27. (1) Cnyxurenst B UL mpoBepsBa mBJIHOTaTa HA KOMIUICKTA M3XOIAIIA
JOKYMEHTH 34 CHOTBETCTBHE 110 Wil. 10, T. 2-6, KakTO U 3a IIPABOTO HA OBJIACTCHOTO JIULIE Aa
[IOJNUCBA OT UMETO Ha aMUHHUCTPAIUSATA.

(2) Axo npu mpoBepkata 1o aji. 1 ce OTKpue HeJIOCTATHK, KOMILUIEKTHT JOKYMEHTH CE
BPBLIA HA U3IIBJIHUTENS 32 OTCTPAHIBAHETO MY.



3) Cnyxurenure ot WI| ocurypaBar mNpuABIDKBAHETO Ha M3XO0[4IIaTa
KOPECTIOHACHIIMA OT OOMIKMHCKAaTa aJMUHHUCTpanus B JCHS Ha PErHCTPUPAHETO W WK
Hal-KbCHO Ha CJICBANINS JICH.

@ 3aapIDKeHHE Ha H3ITBIIHATEINTE € YBEIOMABAHETO Ha ciayxurtenure B UL namu
IOKYMEHTBT TpsOBa ma Obae u3mpareH ¢ oOpaTHa pa3mucKa ¢ MOCTaBIHE Ha WHACKC R B
JIOJIHUSL IECEH 'BI'BJI HA JIOKYMEHTA.

Y. 28. (1) Kpaitaara menoBosHa 06paboTka Ha TOKYMEHTHTS BKITIOYBA OTICPAIIMH 110
IPUKIIOYBAHE HA NPENUCKUTE CIIEN MTOYIaBaHETO HA JAHHU 34 PE3YJITATHTE OT U3ITBJIHEHHUETO
Ha 3a/1aYnTe, IOCTABEHN C PE30NMOUATA.

(2) Ilpu moxagBaHO M3IBIHCHHE HA 33jadara B ONMpeAclicHU 3a ToBa cpok, B PKK B
AMWC 3anauara ce IpUKIFOYBA.

Y. 29. (1) KoHTpoIbT 10 U3ITBIHEHUETO HA PEIIEHUATA U 33/Ia4HTE CE OCHIIECCTBSIBA
OT BCEKH PBKOBOJMTEIN 10 OTHOILIEHUE Ha MOJAYMHEHUTE My U 0T Cekperaps Ha O0llMHaTa 10

OTHOIICHUC HA BCUYKH CIIYXKHUTCIIA OT O6HIHHCKa AIMUHUCTpAIHA.
(2) 3a BCIKO 3aKHCHEHHE B CpOKa 3a U3IIBJIHCHUETO HA 3aIaYUTE JIIB)XKHOCTHOTO

JMIe, OCHIIECTBABALIO CPOKOB KOHTpOJI, mojaaBa curHan kbM Cekperaps Ha OOmunHarta 3a
CHOTBETHO YIPABIEHCKO BB3JIEHCTBHE.

3 KoHTpon Moxxe Jga ce OChIIECTBsIBA UM OT CTpaHa Ha MNOTpeOUTenuTe
-pu3rdyeckn M IOpUAMYECKU JIMIA, TOCPEJICTBOM AENOBOJHA CIIpaBKa 3a JBIKEHHETO Ha
MpenucKaTa UM B enekTponHaTta cuctema B HII, xakTo m 4pe3 moaaBane Ha xaiba Mo

OTHOIIEHHE KAaYECTBOTO HA U3BHPINEHATA aIMUHUCTPATUBHA YCIIYyTa.
@ W3HacsHeTo HA AOKYMEHTH OT OOINMHATA ce JIOIMyCKa caMo C H3PHYHOTO

paspemienue Ha KmeTa Ha obmuHarta.

PA3JEJ V

OCOBEHM CJIYUYAH HA OPTAHM3AIIAS HA JIEJIOBOJTHATA
JEMHOCT

Y. 30. (1) Jdoctsn o uHbopManus A MPeJIOCTABIHE HA KOMHA OT HOKYMEHTH IIO
yCJIOBUSITA Ha 3aKOHA 3a JAOCTHII JI0 06IIecTBeHa HH(popMalys, 10 KOHTO oOIIMHATa € 3a{b/DKEH
cyOeKT, cTaBa ciej
3asBlEHNUE MO pe/la Ha 3aKoHa U YIBBpAcHH or Kmera Ha oOmmHata Brerpemu mpapuia 3a

MIpeIocTaBIHE Ha AOCTHII A0 oOimecTBeHa HHpopMaIiHs.
@ 3agsnenusnta 3a JIOU ce peructpupar no obmus pen 8 AVIC.

€)) Opranu3zanusaTa o IpeaoCTaBiHeTO Ha HOCTHII 10 obmiecTBeHa nHpopMaIusa
CE OCUTYpPsBA OT OTOPM3HPAH Che 3aroBe]] Ha KMeTa Ha oOnuHara ciyXurTen.

@ CuyxurensaT no an. 3 u3BbpIlBa 3aBepkara ,,BapHo ¢ opuruHana", ChbriacHO
yi1. 18, am. 3.

® B ciryqaute Ha OTKa3aH WM OrpaHHYeH HOCTBII [0 oOIecTReHa MHpopManws,

OTKa3bT C€ apryMCcHTHpa ¢ pPCOICHHC. Pemennero 3a mBJaEH MM YacTHUCH OTKa3z 3a
HpEeROCTaBsAHC Ha TOCTHII L0 OGIHCCTBeHa I/IHd)OpMaI_II/IH CC BPBYBa Ha 3adBUTCIIA CpCUIlY
HNOAITHC UJTH CC U3IIpalia 110 1moiata ¢ 06paTHa pasmmrucKa.



(6) Koraro obmuHCKaTa aIMHHUCTpAIAS He pasmojiara ¢ MckaHa uHGopMaius U HiMa
JIaHHW 3a HEWHOTO MECTOHaxOXJeHwe, B 14 (YeTHpHHAAEceT) NHEBEH CPOK Ce YBEAOMSIBA
saseuTens. Korato oOuMHCKaTa aMHHKUCTpAIHS HE pasiojiara ¢ HCKaHaTa HHGOpMaus, HO
rMa JTAaHHU 33 HEWHOTO MEeCTOHaxox ieHue, B 14 (deTHpHHAaIeceT) THEBEH CPOK OT TIONTydaBaHe
Ha 3asBJIEHUETO, CHIIOTO Ce Tpemnpaima KbM OpraHa, ChXpaHsaBall HHPpOopMaIluITa, 3a KOeTo ce
YBEAOMSIBA 3asBUTEJIS.

Y. 31. 3apbeiokerusara o nyOnuKyBaHe Ha WHQOpMAaIHs, KOATO NPEACTaBIISAB: 3HAUHTEIICH
o0ImecTBeH MHTEpPEC B MEAUHTE c€ U3MBJIHABAT Tekyio oT Cekperaps Ha obmuaa Pagomup,
IpH cla3BaHe Ha MpPUHIMIA 3a MaKCHMalHa OTKpUTOCT. llepHoamuHo ce akTyanu3mpa
uHdpopManusaTa, MyOIMKyBaHa Ha HHPOPMAITHOHHM Taba.
Ya. 32. BrucBanusa B Perucrepa Ha agMHHHCTPAaTUBHUTE CTPYKTYPH M Ha aKTOBETE Ha
OpraiHurTe Ha U3nBIHKUTEIHATA BiIacT B \BED -caiita Ha MMHHMCTEPCKU CHBET €€ M3BHPIIBAT OT
YIBIHOMOIIEHO ChC 3amope] Ha KMera Ha o01MHaTa JTHKHOCTHO JIMIE B CPOK 110 7 (ceneM)
pabOTHU THU CJie/ TIXHOTO ITOJHACBAHE.
Y. 33. (1) JoroBopure ¢ pU3MICCKH U FOPHIMYESCKHY JIAIA, [I0 KOUTO CTpaHa € oOIuHaTa, ce
3aBeXJaT B PETUCTPAllMOHEH AHEBHHUK UM CE CHXPAHSABAT 3a€JHO C BCHYKH NPHHAJIEKAIIN
JOKYMEHTH B OTAeN ,,Kannemapus"
)] JoroBopute 3a OTAaBaHE MO HAGM Ha OOIMMHCKH TIO3EMIICH B CTpalncH (OHI ce
PETHCTPHpAT B PETUCTPAITHOHHNS JHCBHUK H CE CHXPAHABAT B JIOCHCTA 3aCAHO C BCHUKH
IpUHAISKAITN JOKYMEHTH B OTIEN ,,O0IMUICKa COOCTBCHOCT M TPAHCIIOPT".
3) JoroBopure 3a mponax6a Ha HEABMXUMH UMOTH M ABJITOTPAiiHH MaTepRaTHU aKTHBH
Ce BIIMCBAT B PETHCTPAIMOHHUS IHEBHUK M CE€ CHXpaHABAT B JIOCHETa 3a IIPOBEJICHUTE
nponeaypu otjen ,,O6nmHcKka cOOCTBEHOCT U TpaHCHOPT".
Y. 34, HakazatelIHUTe NOCTAHOBJIEHH, H3aAeHH Bh3 OCHOBA HAa AKTOBE 3a
a/IMUHHMCTPATUBHH HApyIIEHHUs, CE€ BIMCBAT B PETUCTHP ,,HakazaTenHu nocTaHoBIIEHUS" OT
YITBIIHOMOIIEHO JIUIIE. 3a BCAKO HAKA3aTEIHO MOCTAHOBJICHHUE CE U3TOTBS JIOCHE.
Y. 35. Horapuanaure yjioctoBepspanus o 4wi. 83 ot 3akoHa 3a HOTaApUyCUTE U
HOTapuanHaTa AeHHOCT B KMETCTBaTa Ha oOmuHa PagoMup ce U3BBpIIBAT Ype3 IOCTaBIHE Ha
HIEMIIENH 3a 3aBEPKa Ha MOJINUC, ChIBPKAHUE H KOMHE OT OPUTHHAIEH JOKYMEHT.
VY nocroBepeHusTa ce Binucsar B OO perucTbp (KHUTa) Ha KMETCTBOTO.
Y. 36. Hoxymenture no 3M/T ce 3apexxnar B I1I1 ,,Mareyc"” (6e3 Bpp3ka ¢ AC na
o0ImuHATA) OT CIY)XUTEIUTE B TAUPEKUUS ,,MeCTHH JaHBIH U TaKCH".
Y. 37. (1) Peructpanusra, JBHKEHAETO W ChXpaHeHHeTo Ha Jokymentute Ha O6C Pagomup
ce U3BBPIIIBA OT TeXHUYECKHU cekperap Ha O6C Pagomup.

(2) Peructpanusrta Ha BXOJINA M W3XOMAIa KopecnonacHIms ce m3pspuBa B AVIC mo
ob1mus pen

(3) KoHTpoXbT 110 H3MBIHESHUETO ¢ OCHINECTBABA OT Ilpencenarens na O6C.
Y. 38. IIpuzoBkute u cHOOMIEHHATA OT ChACOHUTE OpraHu ce 3aBexyatr B AUC no obumus pexn
Ya. 39. 3anopemurTe 3a KOMaHAMpPOBKA B CTpaHaTa ce U3BEXMAaT B J[HEBHMK 3a
KOMAaH/IMPOBKHTE Ha XapTHEH HOCHTEIL.

PA3IEJ VI

PABOTA C KAJIBUTE, CUTHAJIUTE U IIPEJIVTOJKEHUATA HA
I'PABJAHUTE

Y. 40. (1) XKanbure, npeaIoKeHUATa U CUTHAIMTE MOTaT Jia 0b1aT NHCMEHH UIH
YCTHH, 1a OBIaT MOAAJEHH JINTHO WK Ype3 YITEITHOMOIIEH TIPEJCTABATEN, 0 TenedoH, (akc
WITH €JIEKTPOHHA TIOLIa.

(2) Benuku mUCMeHM XajiOH, IPEAIMKEHHS M CUTHATH OT TPaKJaH! Ce PErHCTpHpar B
JIETTOBOJICTROTO Ha OOIMIHATA 11O CIIEHUS PeI:



L JIOKyMeHTHTEe, WM3IpaTeHd [0 oOmuHaTa OT ABPXKABHM  OPraHy,

OT I0pUAMYeCKH WK (u3udecku jmna ce 3apexaaTr B AUC no obmus pen.

2 ITpu monaBane Ha JOKYMEHTHTE C€ U3BHPIIBA IPOBEPKA HA BCUYKH PEKBHU3UTH H
HOPUIIOKEHHS KBM TIX, 3aBE&X/IAT CE B IPH HeoOX0auMocCT ce 00pa3yBa cily:KeOHa IIPEIHCKa.

3 3a HalpaBEeHUTE YCTHHU >KaOU, MPEIOKEHHUS M CUTHAIH CE CECTAaBA IIPOTOKOII OT
CITY’KUTEJI, IPE KOTOTO Ca HAIIPABEHH U CHIMAT CE PETUCTPHpA 10 00U pejl.
@ IIpu nonapane Ha MHCMeHA Kanbda, NPeIIOKEHUE M CUTHAII OT IPpyIla IPaKIaHH,

ciyxurensat B Ul e aAnwkeH a moucka uMe U ajpec 3a KOpeCcoHAeHIuA. AKO BHOCUTEIIAT
OTKaKe /12 Jajie IAHHHU 3a KOPECHOHEHIM KM JOKyMEHTHT € JOINbBI IO IoIara 0e3 TaKbB
pekBu3ut ce peructpupa B AUC, HO ce cunTta 3a aHOHUMEH.

®) JKanbu, nmpeIoXKeHHs H CUTHAIH, IOJadeHH A0 OOIUHCKA aJMUHUCTpalUS,
0e3 ma ca OT HeliHaTa KOMIIETEHTHOCT, ce MmpenpamaTr B 7 (ceaeM) JHEPEH CpPOK OT
[OCTHIIBAHETO UM JI0 KOMIIETEHTHUS OPIraH, OCBEH aKO UMa JIaHHHU, Y€ BBIIPOCHT € OTHECEH H
JIO Hero. 3a MpenpaliaHeTo Ha MPeJI0KEH s WIH CUTHAIH CE YBEOMSBAT I10/IaTETINTE HM.

©) Pemrenrero mo xanbara, peUIOKEHHETO HITH CHTHAIA ce B3eMa B IMHCMEHa
¢opma oT KMeTa Ha obmuHara 1o pexa Ha wi. 114 ot AIIK.

Y. 41. He ce o6pazyBa mpou3BOJICTBO 110 aHOHUMHH JKaJIOH, TIPEAIOKEHHS HITH
CUTHAM, KaKTO W 10 TaKHBa, OTHACAIA C€ JI0 HApyIIEHHs, U3BbPIIECHH IIpeaH IIOBEYe OT /B
TOJTAHH.

Y. 42. IIpobneMuTe, mocTaBeHH B Xanda, IPeNIOKEHUE UIH CHTHAN HE MOTaT Ja ce
pelnaBar OT OpraHuTe WK JIHKHOCTHUTE JIUIA, CPELy YUUTO AeiCTBHS ca IOJalCHH, OCBEH
aKo Te MPHUEMaT, Y€ ca OCHOBATEIHHU U T'M yBaKaT.

Ya. 43. Pemenuero no nogaacHa xanla, IpeUIoKEHHE WIIM CUTHAN CE H3ITbJIHABA B
¢AHOMeCe4eH CPOK OT IIOCTaHOBSBAHETO MY, C U3KIKOUEHHUE HA CIy9aHTe, KOTaro cc Hajuara
10 0cOOEHO BaXKHM IIPUUYMHH TO3U CPOK /1a Objie ybIDKEH. Y IbDKaBaHETO HA CpOKa MOXeE Jia
CTaHe caMO OT OpraHa, IOCTAaHOBHII PEIIEHHEeTO, HO He MoXe Ja Obje moseue oT 2 (aBa)
mecena. Ya. 44 TIpou3BoACTBOTO IO XaNOH, IPEANOKEHHS M CHTHAIHM Ha IPaXkKJAaHu ce
MIpeKpaTsBa ¢ H3II'bJIHEHUE Ha PEHICHUETO.

PA3AEJ VII

PABOTA C XAJIBH ITPOTUB AJMUHUCTPATUBHU AKTOBE

Y. 45. Xanbure 1 nNpoTecTUTE CPelTy U3AancH aAMUHUCTPATHBEH aKT C€ PETUCTPHPAT
B AVC no obmms pen. Axo xandara € u3npareHa o moirara ce 3arna3pa MoMeH Kusl IUINK, B
KOHTO € IpUCTUTHAIA.

Yn. 46. (1) CoyxurensaT, KbM KOrOTO € HAcOuY€Ha jxanbara, mMpoBepsBa JalH ca
H3TEKIIA CPOKOBETE 32 00KalBaHe Ha BCHYKM aJipecaTy Ha aKTa.

@ B 3-mHEBeH cpok OT U3THYAHETO HA CPOKa IO all. 1 IpenucKkara ce Uu3lpaina B
AJAMUHHACTPATUBHHS CH/I.
3 IIpenmckara 1o aj. 2 chabpKa:

—OpHUrHHAI Ha Xkanbara ¢ BXo il HoMep, JajeH ot Obmuna Pagomup



—MPENKCHTE, IPUIIONKEHU KbM XKanbara;

—IUTHKA, B KOMTO € U3MpaTeHa, ako € JOIILIA [0 [oIaTa;

-3aBEpEHO KOIHE OT Ipiara Mpenrcka [0 W3AaBaHe Ha OCIOPBaHUS aKT, BKIIOYHTEIHO M
JIOKa3aTesCcTBa Kora € yBe/JIOMEH aJpecaTa 3a H3aBaHeTo My,

—OIHKC HA CHABPKAIUTE CE B IPEIMCKATA KOMHUS, KOHTO CE TIOJPEKAAT ChOOPa3HO ONMCa;
-CIIUCBK Ha CTPaHMTE B IIPOU3BOJCTBOTO IO H3JABAaHE HA AJMMHHCTPATHBHHUA aKT C
aJIpECUTE UM.

Y. 47. KmersT Ha 00mmuna Pajiomup HsiMa IpaBoMOIIHS Ja [IpelieHsIBa peAOBHOCTTA 1
JIOMYCTUMOCTTa Ha IoJajieHara >kanba. BuHarm, koraro mocThIM Takasa, € ,JIBXKEH Ja i
U3IpaTH B ChJAA KaTO YBSIOMH >KaI00II0aTeNs 32 TOBa CH JIeHCTBHE.

Yn. 48. [Ipu Beue oOpa3yBaHM aAMHHHCTPATUBHH Je€la YKa3aHHATa Ha ChbAa ce
U3IBIHABAT B LSJIOCT U B IOCOYEHHUS CPOK.

PA3JIEJ VIII

APXUBHUPAHE U CHXPAHSIBAHE HA TOKYMEHTAJIHUSA ®OH/I HA
OBIINUHA PAIOMUP

Ya. 49. JoxymenranHusar ¢oHp Ha O6muHa PanoMup € CHbBKYDHOCT OT BCHYKH
JIOKYMEHTH, Ch3/IaJICHU B PE3yJITaT OT HeliHaTa AHHOCT WM IOCTHIIMIM OTBBH BB BPB3Ka C
Ta3u JCHHOCT.

Y. 50. (1) Bcuuky JOKyMEHTH, BE3HHKBAIIK B PE3YJITAT OT JEHHOCTTA U QYyHKIUATE
Ha CTPYKTYPHHTE 3BE€HA Ha OOINHHCKA aAMHUHHCTPALMS, C¢ TPYIHPAT B Jeja, GOpMHpaHH 1O
XPOHOJOTMYEH MJTH MPEAMETEH MPH3HAK.

(2) enoro mpejacTaBisBa CHBKYMHOCT OT JOKYMEHTH HJIM OTIENEH JOKYMEHT ¢
€THaKbB CPOK Ha CBXpaHEHHE, HaXOIIM C€ B OT/AENHA Nallka U OTHACIIIH C€ KBbM OIIpeEiicH
BBIIPOC WIH I'pylla OT BBIPOCH, CBBP3aHU C MpsKaTa JCHHOCT Ha CHOTBETHOTO CTPYKTYPHO
3BEHO.

Ya. 51. (1) B HIl ce wu3phpmBa TEKYLWIOTO CBhXpaHSIBAaHE HA LAJIOCTHATa
KOPECTIOH/ICHITHS Ha OOLIIMHCKATA JIMUHHCTPAIMS 332 ChOTBETHATA KAICHJapHa FOIHHA.

(2 Bcuuku ocraHanu AOKYMEHTH, BB3HHMKBAIlM B Pe3ydTaT OT ACHHOCTTa U BHB
Bpb3Ka C OCHINECTBABAHETO HA (yHKIMHUTE HA OOLIMHCKATA aIMUHUCTPAINS, C¢ CHXPAHABaT
JIO MPUKITIOYBAHE Ha TeKyIara paboTa OT CIyKUTEIUTE, OTTOBapAIIH 3a 00pabOTBAHETO UM.

(3) B otmenute Ha 0OImMMHATA CE CHXPAHABAT M BOACHUTE OT TAX B €JIEKTPOHEH BUJ
PETHCTPH.

Yn.52. (1) 3a opranuzupane, ChXpaHSBaHE U M3MOJI3BaHE HAa JOKYMEHTHTE, C KOUTO €
MPUKIIFOYMIIA TeKyIaTa paboTa Ha oOIIKHATA, CE OANBPKA aAPXUB 10 AEHHOCTH.

2) 3a apxuBa Ha OOIMHATA C€ OCHTYPSBAT MOAXOMAIIN TOMEIIECHHS C
YCIIOBHS 32 IPHEMAHE, CHXPAHIBAHE W U3MON3BAHE HA IOKYMEHTHUTE.

PA3JAEJ IX

MN3IIOI3BAHE 1 CbXPAHEHUE HA
INEYATHUTE



Y. 53. (1) Ilewarure Ha obiuHa Pajomup ce BOJAT Ha OTHET B CICIMAIICH PETUCTHDP,
KOHTO ce MoAabpxka U ChXpaHsiBa B oTJieN ,,JoBemkH pecypeu .

(2) 3a HATUUKETO, CHXPAHECHUETO U U3IOJI3BAHETO HA NIEYATUTE OTIOBApS ISPCOHATHO
JUTHXHOCTHOTO JIUIE, KOSTO 'Y € MOTYIHJIO CPEIy [TOJIIHC.

Y. 54. (1) JITbKHOCTHHTE JMLIA, YII'BIHOMOIIEHH J]a ChXpaHsIBaT U MON33aT IeYaTUTe
Ha oOmmHa PamoMup, KakTo M peJa 3a TAXHOTO IIOJ3BaHE, CE€ ONPEAEIAT ChC 3alOBE] Ha
Kwmera.

@ IMonnmegarsart ce JOKYMEHTHTE, NOANNCAHM OT KMET, 3AMECTHHK-KMETOBE H
CeKpeTap, KaTo AJIBHKHOCTHUTE JIUIA TPAOBA Ja ca MPOBEPHIIM AaBTCHTHYHOCTTA HA MO/IIHCA.
3abpaHsBa ce IMoANeYaTBaHETO HA TOKYMEHT 6e3 MOJIIuC.

3) IleuarsT Ha oOLMHATA Ce IOCTABS U BHPXY JOKYMEHTH, HOANHUCAHU OT:

—cnyxurenure ot ' PAO - 3a yaocToBepeHHs 10 Ipak/JaHCKaTa PETUCTPALUS;

—CIy)XUTEIUTE OT OT/AeN ,,MeCcTHH HaHbIH U TakcH" - 38 JOKYMEHTH, CBbP3aHH
cse SMJIT.

“@ Ha noaneyarsane nozyiesxar BCHUKH €K3eMILIIPH, 0QOpMEHH Ha
XapTHEH HOCHTEN, BKIIOUNTEIHO OCTABAIIUTE HA ChXPaHEHUE B CTPYKTYPHUTE
3BEHA.

Y. 55. 3a0panHeHo € H3HACAHETO Ha MEYaTHTE W3BBH CTPYKTYPHUTE 3BEHA, B KOUTO T€
Ce M3IIOJI3BAT U CHhXPaHABAT, KAKTO M MIPEAOCTABIHETO UM 3a IOJ3BaHe Ha JIPYTH JIUIA, OCBEH
OTPa3CHUTE B KHUTATA.

Y. 56. Mznesnute oT ynoTpeda mevaTH ce YHHUILOXKABAT [10 HOPMATHBHHS PEl OT
KOMMCHS ONpe/icnieHa cbe 3anose Ha Kmera va O0muna Pagomup.

Ya. 57. Ilpu Bb3HUKHAJAA HEOOXOMUMOCT OT H3paOOTBAaHE HA HOBHM IICYATH CE
yBEOMsABA OTAEI. ,, JOBEIKH pecypcu”.

PA3JIEJ X
AJIMAHHUCTPATUBHO-HAKA3ATEJHA OTTOBOPHOCT

Y. 58. JITbXKHOCTHHTE JMHA OT BCHUYKH YIIPABIEHCKM HHMBA W W3NBIHUTEIUTES, HA
KOHTO C€ Bb3JIara M3IbIHCHHETO Ha PELICHUS U 3aJa4d, HOCAT JIMYHA OTTOBOPHOCT INpe]
NPEKUs CH PBKOBOIAMTEN.

Y. 59. HensneaHeHHeTo Ha pazmopeI0NTE Ha HACTOSIOUTE BEHTPCIIHY TIpaBHiIa Cce
CcYATa 33 JUCHMIUIMHAPHO HapyIleHHe W € OCHOBaHHWE 3a ThPCEHE Ha JUCLHIUTHHAPHA
OTTOBOPHOCT.

Yna. 60. Kverst ma OOmmHata Moxe Jjia Hajmara JIMCHHUILIMHADHHM HaKa3aHWSI,
cbobpazHo pasnopendure Ha Komekca Ha Tpyna W 3aKkoHA 3a JIBPIKABHUS CIYXHTEN Ha
CIIy’)KHTENH OT OOIIMHCKaTa
aJIMIHHACTpAIAs, KOUTO HE W3IIBIHAT BB3TOXKEHA 3aada WM PelleHue, KOSTO POU3THYA OT
W3HCKBAHUATA HA TE3M BBLTPENIHM IIpaBWia M € BHB BpPB3Ka C IPEKUTEe WA CIyXKeOHM
3a8Ib/DKCHUS.

NPEXOJHHU ! 3AKJIIOYUTEJTHH PA3IIOPEABHA

§ 1. Pasnopen6ure Ha Te3u BhTpeninu npaBuia ca 3abDKATEITHHE 32 BCHIKA

CJIY)KHTEIH OT OOIMHCKATA aIMHHHCTPAITHSL.
§ 2. KoHTpOJXBT 110 MpHJIAraHeTo U ClIa3BaHe Ha pasnopeaduTe BrrpemuunTe



IpaBuna ce oceluecTesasa oT Cekperaps Ha OOmmHa Pagomup BEB Bpb3ka ¢ Wi 43, at. 3, 1. 2 oT
3MCMA.

§ 3. Ilparmnara ce akTyanusmpar He3aGaBHO ITPH BCAKO M3MEHEHNE HAa HOpMaTHRHATA ypeda,
Ppery/Mpalia OpraHu3aIisITa Ha aAMHUHUCTPaIUBHATA IEHHOCT.



